Vyctoria’s Answer

RESEARCH - Research and establish quality business vendors

MEETING PLANNING - Catered business breakfast/lunch/dinner, Speaker
arrangements, Site assessments, Travel & hotel Arrangement

BUSINESS TRAVEL - We will provide you with a detailed itinerary, arrange
for any passports or visas.

CORPORATE _GIFTS - Let us find, package, send or hand-deliver the
perfect corporate gift.

CORPORATE _OFFICE_SET-UP & ORGANIZATION - Analyzing &
organizing office operations and procedures, Establish, monitor, and review
uniform correspondence procedures and style practices and to ensure
effectiveness, Plan office layout and oversee physical office change,
Translation services & foreign language interpreting, Arrange for a notary
when needed.

e CLIENT ENTERTAINMENT — When clients are in town let us arrange for
their entertainment.

Any of these services can be bundled together as a package. Vyctoria’s Answer also
offers Residential Services and Virtual Concierge Services. Let us assist you
with your Work/Life Balance. We provide you with flexible options that give you
back TIME so you are able to fully enjoy your family and friends and participate in
your hobbies. Vyctoria’s Answer is looking forward to demonstrating how we can
simplify and organize your life.

Yy questions regarding any of the listed services o

e you would like, please do not hesitate to contact

* Wwww.vyctoriasanswer.com < ' e,
* 617-331-7676 *
"Simplifying And Organizing Your Life"




